
1)  Go to Minnesota State Careerwise Find a Job 
 

 
 
2)  Click on “Job Applications.”  Then go to the left and click on “Practice Online Job Application.”  Fill out 
the application.  Where you see an asterisk (*) that is required – you cannot leave that box blank.  Click 
the “Start” button. 
 

  

https://careerwise.minnstate.edu/jobs/index.html


3) When you finish filling in the information on a page, you must click the gray “next” box at the bottom 
to continue.   
 

 
 
4)  When you get to “How did you learn of our organization” you can choose any answer.  In your case, 
you heard about this website from me, so you could choose “Other.” 
 
 

 
 



5)  You can copy and paste your resume or upload it from your computer if you have one.  If you do not 

have a resume, you can skip this part.  Choose “next” at the bottom. 
 
6)  You have to fill out your work history beginning with your CURRENT job (or most recent job) and then 
the job or jobs before your current job.  In other words, always start with NOW and go backward.   
 

 
 



 
 
7)  You can click on “print this application.”  After you have printed it, you can save it and email it to me 
if you would like me to look at it.   
 
8) Next, go to https://www.careeronestop.org/ and explore their website.  Click on “Find a Job.”  
 

 
 
9) Next, search for a job title you are interested in.  You can change the source of the job to a different 
job bank (see below).    

https://www.careeronestop.org/


 

 
 
10) If you find a job you are interested in, please send me a description of it and tell me why you are 
interested.  I would like to know: 
 
1)  Job title 
2)  Location 
3)  Salary or hourly pay 
4)  Education required (if any) 
5)  Experience required (if any) 
6)  Licenses required (if any) 
7)  If you think you qualify for this job – please explain why or why not 
8)  How to apply – online application?  Email or fax resume?  Phone number to call?  Is there a contact 
person name on the job listing?   
 
 


